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	Date：
	
	Ｆrom：
	
	Fax：
	

	
	
	
	
	Tel：
	

	
	
	
	
	E-mail：
	

	
	
	
	
	
	


Subject：  Hotel Reservation
Dear Gentlemen / Ladies:
We would like to make a room reservation at your hotel as follows:
	Name
	

	Address
	

	Telephone No.
	


	Fax No.
	

	E-mail
	

	Arrival Date
	
	Flight No.
	

	Stay
	

	Departure Date
	
	Flight No.
	

	Room Type
	


Please confirm this booking.
Best regards
